[image: ]SATA TECHINOLOGY AND BUSINESS COLLEGE (STBC)
[image: ]OFFICE OF THE REGISTRAR
POST GRADUATE STUDIES 
[image: ]ADD/DROP FORM
[image: ]                       THIS IS NOT A TOTAL WITHDRAWAL FORM.
 If you attempting to withdraw from all your courses in a particular term, please use total withdrawal form 
 Use this form:
· Add individual courses after the first day of instruction 
-OR- 
· Drop or withdraw from individual courses after the first day of instruction, but before the last day of student – initiated withdrawals.
NOTE: These changes are not official until all steps   are completed, including Payment of any charges that are due.
Student Name: ________________________F/Name: __________________G/Father Name___________
ID Number: _____________           ___        _Class Year: __________      ___Semester: _______________
Academic Year: ________________         ___Program:__________________
	ADD A COURSE  
1.To add a course , submit this form to the Registrar’s office earlier to the last day of late  registration  
2. Your adviser’s signature is required  ONLY  for an overload or if you are adding after  the last day of the last  registration 
3. Instructor’s signature is required ONLY after the last day of late registration.

	NO.
	Department Name
	Course title
	Course code 
	Cr. Hrs.
	Section 
	Instructor Name and Sign (when required)
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	   DROP FORM A COURSE
1. To drop a course, submit this form to the Registrar‘s office earlier to the last day of student initiated to drop.
2. Advisor’s signature is required after the late day of late registration.

	NO.
	Department Name
	Course title
	Course code
	Cr. Hrs.
	Section 
	Instructor Name and Sign (when required)
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Student Name: __________________________ Signature:                              Date: ___________________________

Advisor Name: ________________                 __Signature:                              Date: ___________________________
                                      
OFFICE USE ONLY:

Processer by: _____________________________ Signature:                            Date: ___________________________
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